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" 1. Thiét ké Slide Template

* Tao m¢&i mot tap tin trinh dién
* Chon View -> Slide Master
* Chinh stra cho 2 slide: Title Master & Slide Master

* Lwu véi kiéu .Potx (PowerPoint Template)

| | [ Scmamianesae \!

\ Click to edit Master title style

* Clickto Slide Master: tac dung cho
—Secon| Slide ngi dung
¢ Thirl

— Fourth level

Title Master: tac dung cho
Slide twa dé
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Il. Am thanh va phim trong Slide

St dung chirc nang Insert
e Chon Insert -> Media Clips -> Movie hoic Sound
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e Office Button\PowerPoint Option\Popular
® Bét Chli’C I‘léng DEVEIOPEI‘ | Show Developer tab in the Ribbon G

e Chon More Control 2 Windows Media Player = Ok - vé 1én
vung Slide muo6n dé ctva s6 phim.

e Nhap phai chuot vao Windows Media Player = Properies

e Nhap dwong dan va tén phim vao thudc tinh URL



lll. Cac ky thuat tren Slide

Tao lién két trong slide

e Chon Insert -> Hyperlink

- Existing File or Web Page: Lién két dén cac tap tin
PowerPoint khac hay dén dia chi Web.

 Place in this Document: Lién két dén cac Slide trong cung
tap tin pptx.

Tao Action Buttons
e Chon Insert -> Shape -> Action Buttons
e Chon biéu twong Button
e Drag vé lén Slide
e Chon hanh dong cho nut 1énh trong Action Settings



Ill. Cac ky thuat tren Slide (tt)

Tao phién trinh chiéu
e Chon Slide Show/Custom Slide Shows/Custom
Shows
e Chon nut New
e Dat tén va chon cdc slide can hién thi trong hép thoai
Define Custom Show
St dung Triggers
e Sau khi tao hiéu rng cho doéi twong = click vao hiéu
trng chon Timing...
e Chon Triggers = chon doi twgng khi Click vao thi hiéu
trng hoat dong tai Start effect on click of



IV.Dong goi Slide

® Thao tac dong goéi
e Chon nut Office Button -> Publish -> Package for CD

» Chon Copy to CD dé ghi ra dia CD
« Chon Copy to Folder dé chép ra thw muc lwu triv

Package forco. x|

f".'] Copy presentations to a CD that vall play on computers
“::h:-:"" running Microsoft Windows 98 Second Edition or laber, even
without PoveerPoint.

Name the €D: [86._powerpoe  ————— 1611 CDJ

Files to be coped:

TrinhyChieu_PowerPoint_mim,ppt

Linked files and the PowerPoint Yiewer are | Options ]
included by default. To change this, dick Options.,

Copy to Folder.., | Copry ta CD Close |

Chep ra thuy muc ‘ | Ghira CD
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1V.Dbong goi Slide (tt)
Cac tuy chon
e Viewer Package: trinh chiéu ma khong dung
PowerPoint
e Linked Files: kem theo cac tap tin media
e Embedded TrueType Fonts: dinh kém cdac tap tin fonts
e Password: mat ma dé mé hoac dé stra file
options 21 x|

Package tyvpe

+ diewer Package (update File Formats to run in PowerPoint Yiewer )

Select how presentations will play in the viewer:

IPIay all presentations autoratically in the specified order ;I
" archive Package {do not update file Farmats)

Include these Files

{These Files will nok display in the Files to be copied lisk)
¥ Linked files
[~ Embedded TrueType Fonts

Enhance security and privacy

Password to open each presentation: |

Password to modify each presentation; I

|l Inspect presentations for inappropriate or privake information

oK I Cancel
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V. In an

Thiét 1ap trang in
e Ttr menu Design, chon Page Setup
e Thay do6i cac tuy chon trong hop thoai
Inan
e Chon Office Button -> Printer (hoac nhan Ctrl + P)
e Phdn Printer
- Name: Lwa chon mdy in
» Properties: thiét lap thong s6 cho may in
e Phan Print range
 All: in tat ca cac slide
o Current Slide: chi in slide hién hanh
« Slides: in cdc slide dwoc nhap vao



